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The Emergency Food
Assistance Program

Annual Training
FY2023

Welcome

Where are you from?
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Agenda
Welcome
FY22 Overview
What is TEFAP?
FBA’s Role
Partner Agency Roles
Client Eligibility Requirements
Distribution Requirements
Inventory Management
Reporting & Recordkeeping
Additional Requirements
SAM.gov

FY23 TEFAP Annual Training




Statistics

M Meals Distributed B Poundage Distri

2,234,931
FY20
2,681,918

2,584,080

3,100,896

1,386,498

1,663,798

TEFAP Annual Training

buted

How does TEFAP work?

USDA State Agencies

U.S. Department of Department of Early
Agriculture Education Development
(DEED)

USDA Food & Nutrition
Service Western Regional
Office

FNS Regional Offices Food Banks

TEFAP Partner
Agencies

@

. People you serve!
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FBA’s Responsibilities

Confirming TEFAP Receiving and Coordinate orders
commodities from storing and deliveries
DEED commodities with agencies

Ensure that all
commodities are Collect and
handled properly maintain records
by agencies

FY23 TEFAP Annual Training

Agency’s Responsibilities

Staff & Volunteers
are trained in Receive, store and Collect “And Justice for
TEFAP, Civil Rights, maintain inventory applications All” Poster
and Food Safety

Complete monthly
reports

Keep records on

Distribute TEFAP :
file

TEFAP Annual Training 8




Eligibility

How do clients qualify?

Have an annual income at or below the

Applicant picking up should be listed as

A proxy can be listed on the application.

9
Enrolling Clients
Applications Requirements
Completed annually for the new year of Reside in Alaska.
October 1, 2022 — September 30, 2023.

income guidelines.
Households can be of any size. One application per household.
Proof of income is NOT required. e e if ey e el
9/23/2022
10
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Income Guidelines & Program Benefits

Household Size Annual Income

SNAP (food Tribal
$50,970 stamps) TANF/ATAP

$68,670
$86,370

$104,070 Medicaid FDPIR
$121,770

SSl or CSFP or

$139,470 NSLP Lunch
$157,170 Free or
$174,870 Reduced

o N o a b~ w N BB

11

11

TEFAP Application and Registration

Effective October 1, 2022, through September 30, 2023
Household Informatien

HOUSEHOLD MEMBERS; Flease CIRCLE the 101al num ber of household and HEAD OF HOUSEHOLD information only

ErETrrE N © R R R R R e RN

NANE OF HEAD GF HOUSEHOLD | John Smith

Example Appl ication e —TT T

PHONE NUMBER 907-272-3663

PROXY NAME (IF NEEDED) Fred Banks

PROGRAMS BENEFITS: If you curtently participate in 4 pragram listed below, you are automatically eligble 1o reeive TEFAP and do not
need to loak at the Income scale,

{FOOD STAMFS] | Tribal TANF/ATAF | 531 or MCDICATD | C3fF or FOFIR
Mo Yes o o Yes Mo s o

Signature is required on the application

Permanent Fund Dividend: did any receive vear's PFOR If ¥ES, received in
your Anmal Househokd Incoms atthe time of applying.

The table below shaws a yearly gross income far each family size. I your household income Is at or below the income listed for the
i 2

number of people in your household, you are eligible to receive Proot of income is. for
- TEFAP.
Intake works should sign the bottom and mark e
. . . . . & v 1 2 3 4 s 3 7 &
eligible or ineligible Hirud
Inicone $50,870 568,670 $86,370 | 5104,070 | $121,770 | $139470 | $157.170 | $174,870
*For each additianal household member, add $17,700
e e I st kg e US4 P

acsarding 1o current ncam guicelines.

o] Lo G

in federal civi rights 12w and s, Agriculture (USDA] evil rights regulations and polizies, this Institution |5
prahibited from discriminating on the basis of race, color, national arigin, sax {including gender ienity and sexval orientationl, disability,
age, or reprisal o retaliation far arior civil rights activity. Pragram infarmation may be made available in languages other than English.
Persans with disabilties vhe means to abtain program infarmation (e.z. Braille, large print,
audiotape, American Sign Language), should contact the responsble state or local agency that administers the program or USDA's
TARGET Center at (202] 720-2600 (volce and TTY) or contact USDA thraugh the Federal Relay Service at (500 877-8339. Taflle a program
. 3 Complainant  Form AD-3027, USDA Program Discrimination Complalnt Form which can be
abtained online at: ittas: d R¥20P-Complaint 128
7Fax2Mall ook, from any USDA office, by calling (886] 632-3982, or by writing a letter addressed to USDA. The letter must contain the
complainant’s name, address, telephone number, and a writ thealleged i in sufficient detail to
inform the Assistant Secretary for Civil Rights (ASCR) sbout the nature and date of an alleged cil rights violation. The completed AD-
3027 form or letter must be submitted to USDA by: mall: U.s. Department of Agriculture, Office of the Assistant secretary for Cvil
Rights 1400 Independence Ave nue, SW, Washington, 0.C. 20250-3410; or fax:{$33) 256-1665 or {202) 620-7442; or emaik
Program Intakemusda.gov
This instituticn is an equal oppartunity provicer,

e,
P Date_10/01/2022

Eligible Il Ineligible-Reason | |




Inventory

Receiving & Distributing

Inventory Management

Ordering Receiving
Commodities Commodities
Direct Ship Sites e Count and verify — sign
e Email from FBA Agency Order Receipt
confirming what’s (AOR)
coming ¢ Cases must be marked
Non-Direct Ship Sites “TEFAP” & the date
e Email from FBA with received
list of what’s available

to order

Storing & Distributing
Commodities

Inventory should last 3
months

TEFAP must be stored
separately from other
food

FIFO - First-in, first-out

Commodity Loss Report
Form

Client choice is great

Potentially go back to
once a month

9/23/2022
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FOOD BANK
of ALASKA
AGENCY ORDER
Example Agency Order
Agency Crder Mot AQR-29070
Agency Order Date: 71372022
4 seld
I To Helping Hands Foad Sank Helping Hands Focd ark
Al Puman Alcia Putman
o0 ko2 Mile 025 Comter Steet
Toc, A 95780 133 asea g
Tok, AK 93780
Delivery Info:
‘Shin Via Agency ID 93204
Ship Date: 402022 P-C. Number
P.0. Date 771372022
. . . . SalesPerson
Signature is required upon arrival .
Item No. Description Unit Quantity  Cubic Feet Unit Price. Total Price Weight
00207 TEFAP Applesauce e ans
9 5 9 00367 TEFAP Blackeyad Peas, canmed Cose 252
Notify FBA of any d|screpqnc|e5 i35 TEFAP Cereal Oat Circles Case 264
o TEFAP Cheese, Sedded M Cose 2
Chaccar
Thas0 TERAP Chicken, Boned. canned  Cose 20
T100850 TEEAP Chicken, frozer, whole: Case 430
Tz TEFAR Grapefni Juce NFC case 29
g0 TEFAP Mae & Cheese e 120
TI1006 TEFAP Milk, instant NDM 24/128 Case 360
To0E TEFAP Pesches Cing Case a0
T111081 TEFAR Peanut Butter smaath Case 208
T100223 TEFAP Pears Extra Light Syrup Case 7
111293 TEFAP Perch Fillets Case 410
111090 TEFAP Pistachios Case 360
TI1061 TEFAP Park Lain, Frazen 6/5ib Case 310
100135 TEFAP Pork, canned Case 360
T100293 TEFAP Raising 144/1.3302 Case 2
00T TERAP e, MeciLm, Wiite Case 96
1110345 TEFAP Pollock, Frozen 20/ Lb Case 120
Amount Subject to Sales Tax 0 Subtotal: 0.00 55125
Armourt Exempt from Sates Tax 000 oo
000
Total: 000
o L oo _opfif
Signatlire Printed Name Date

Food Shipment

Schedule




Quarter 1

Shrimp Pacific Salad Bonus October 31, 2022
Pears, Canned Entitlement October
Walnuts Bonus October
Almonds, Roasted Whole Bonus October 31, 2022
Cherries, Dried Sweet Bonus October
Sweet Potato, FRESH Bonus November
Chicken Thighs, FROZEN Bonus November

17
Quarter 2
Almonds, Roasted Whole Bonus January
Fish Pollock Fillets, FROZEN Bonus January
Chicken Leg Quarters, FROZEN Bonus January 31, 2023
Beef Stew Entitlement February
Bakery Mix Entitlement February
Pears, Canned Entitlement March
Rice, Medium Grain Entitlement March
Chicken, Canned Entitlement March

18
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Quarter 3

Spaghetti, Pasta
Spaghetti Sauce, Canned
Peaches, Canned

Peanut Butter, Smooth
Green Beans, Canned
Apple Juice, Bottle
Vegetable Soup

Entitlement
Entitlement
Entitlement
Entitlement
Entitlement
Entitlement

Entitlement

April
April
May
May
May
June

June

19
Quarter 4
om | e | Scheduisatoship |
Peaches, Canned Entitlement July
Corn, Canned Entitlement July
Chicken Whole, FROZEN Entitlement August
Vegetarian Beans, Canned Entitlement August
Mixed Fruit, Canned Entitlement September
Chicken, Canned Entitlement September
Grape Juice, Bottle Entitlement October
Rice, Medium Grain Entitlement October
20

9/23/2022
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Reporting

Monthly Reports

Due to FBA by the 5% of each month

Monthly Inventory Report

* Printed or typed signature is required
at the bottom

* Any losses over 10 should have a
commodity loss report form

* Item number is optional

Certification of TEFAP Commodities

e Signatures are not required

*  Printed name and household size is
required

* Tracking inventory per client is now
optional

22

9/23/2022
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MONTHLY TEFAP REPORT
October 2022 through Saptember 2023
TEFAP Agency: Food Bank of Alaska Date: 10/1/2022
Agency Number: 1234A Phone: 907-222-3100 For Menth ending: _September
Commodity : Beginning . . Loss or
Exaple Monthly Y S i oy e % o
T100207 Applesauce 5 10 15 10 -3 5
T100367 Blackeyed Peas 50 50 3 47 &
Inventory Report e — - e
0 0 o
0 0 o
0 o o
0 0 o
0 o o
0 0 o
S . t . . d . | 0 0 o
ignature is required upon arriva = = =
0 0 o
0 o o
Notify FBA of any discrepancies ° o o
0 0 o
0 0 o
0 o o
Q 0 o
0 0 o
P — S Y —
Number of households served this month: 3 People: 15
2 pears were damaged when arrived.
Signed: Rebecca Guyer Title: Program & Agency Relations Lead
Email: rguyer@foodbankefalaska.org or fax: 907-277-7368 or 888-797-0095
**RETURN TO FBA BY 5TH OF EVERY MONTH FOLLOWING MONTH REPORTED
FOOD BANK OF ALASKA
CERTIFICATION OF ELIGIBILITY RECEIPT FOR TEFAP COMMODITIES FY23
AGENCY NAME: Food Bank of Alaska AGENCY NUMBER: 1234A
MOHTH OF: September PAGE: 1 of 1
| certify, under penalty of prejury, that my household income for the past 30 days doss nat exceed TEFAP guidelines and that
my househeld. | affirm that commadities are for my personal home usz and will not be sold, trades or given away .
.0 . i i
Income Guidelines
xample Certification e e e e
Annual \nmmel $50,970 $58,670 | $86370 | $104,070 | 5121770 | 5139470 | 3157,17ﬂ| $174,870 I
. - #in #in
(o) ommoadaities b e oot i e
1{lohn Smith 2 21
2|Fred Banks 6 22
3|Mickey Mause 7 23]
4 24
. . 5] 25
Option 1 — no inventor
o 29
E 27
8| 28
9| 29
2 3
1 3
12] 32
=) 3
14 24
15| 35
1 39
17| 37|
1 39
19] 29
2 40
Number of Households Number of Individuals 15

12



Example Certification
of TEFAP Commodities

Option 2 — with inventory

Available in portrait or landscape

FOOD BANK OF ALASKA.
CERTIFICATION OF ELIGIBILITY RECEIPT FOR TEFAP COMMODITIES FY23
AGENCY NAME: __Food Bank of Alaska _ AGENCY NUMIBER: __ 1234A  Page 1 of
FOR THE MONTH OF September

1 cartify, under panalty of projury, that my i past oxcond idolines and that
my houschold (HH) has not *previously rois it is month. itios are for my parsonal
home use and will nat ba sold, trades or givan auay.

%

E I

1l8|3

#in . EX

Printed Name Housshold | & | & | &

ohn smith 211

Fred Banks sl 2] 1 |1

Mickey Miouse J s+t ]o
TOTALS: 15 10 3 2 o o o o o o o o

Additional

Requirements

9/23/2022
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Recordkeeping

Must be kept on file for 3 years plus the current year.

Monthly
Inventory
Reports (2)

TEFAP Civil Rights
Agreement Training Form

Commodity

Applications Repere)

“This institution is an equal
opportunity provider.”

USDA Nondiscrimination
Statement must be used on
any advertising materials.

14
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Food Safety Certification

Food Bank of Alaska’s Municipality of Department of
Class Anchorage Environmental Conservation
Cost: Free Cost: $10.00 Cost: $10.00

For Communities outside of

For any community

Anchorage

30

Basic Food Safety

: : Freeze
Dry Storage: Cool Storage: Storage: Temperature

OF - o (o }f (o]
50°F-70°F 36°F-41°F _10°F—0°F Logs

Secured and oDy 6 inches off

Protected the floor

15



Civil Rights

All Partners Religious Organizations Only

Staff and volunteers must
complete Civil Rights training.

Written Notice of Beneficiary
Rights flyer is required for
Religious Organizations.

Food Establishment Permit

Anchorage Area Outside of Anchorage
Apply through Municipality of Apply through State of Alaska’s Division
Anchorage’s Health Department of Environmental Health

32

9/23/2022
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SAM.gov

All partners must register if
they receiving federal funding
and/or commodities.

THERE IS NO COST!

Yearly Renewal Process

W saM.cov

Already know what you want to find?

Entity Registration

Expiration Date
Mar5,2022

Purpose of Registration
Federal Assistance
Awards

33
(] (] (]
Annual Verification on SAM.gov
* Sign-in to SAM.gov -
g 9 Already know what you want to find?
* Enter your number or name
in the search bar Select Domain... v e.g. 1606N020Q02
* Confirm expiration date
Food Bank Of Alaska e Active
DUNS | Unique EntityID  CAGE Code Physical Address
103502852 3ViQ2 2121 Spar Ave, Anchorage, AK
99501 USA
SAM | Unique Entity ID
LTNTMJPG3DET
34

9/23/2022
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Other
Opportunities

9/23/2022

Reach and Resiliency Grant

FBA received this grant to expand TEFAP’s reach into remote
and/or rural areas.

Capacity building available for rural partners.

18



Infrastructure Grant

Deadline is September 26, 2022!

ATTENTION

FIOD BANKS, PANTRIES, )
. G/

The State of Alaska has awarded Fcnd Bank
of Alaska $6 million to bolster Alask:
i-h

BIG GRANT
OPPORTUNITY!

qozz at 5pm

= Grant Request Amount Range: $25,000 to
$1,000,000

« All agencies with capital needs are highly
n

WWW.FOODBANKOFALASKA.ORG/
INFRASTRUCTUREGRANT

CONTACT RON WITH QUESTIONS:
RMEEHAN@FOODBANKOFALASKA.ORG
907-222.3103

37
o

Questions
Rebecca Guyer
Program & Agency Relations Lead
907-222-3100
rguyer@foodbankofalaska.org

38

DEADLINE TO APPLY:

9/23/2022
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